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Part Two:  Filter, Redesign and Save Personal 
Reports and Dashboards

WELCOME TO

Getting Started with the CVS Health® 
Return Ready™  Reporting Tool
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Learning Objectives Part 2

• Add Dimension Filters
• Add Placeholder Filters
• Isolate / Exclude Dimension Values
• View Detail Data
• Modify Report Design
• Save Personal Dashboards / Reports

mailto:AprimoRetailSupport@CVSHealth.com?subject=Request%20account%20for%20ADAM
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How to…

Filter data
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Edit Existing Filter or Add Filters
Left Click on the Filer in the Filter Area to Edit or Remove Existing Filters
Use the Funnel Command to Edit/Add/Remove Filters
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Placeholder Filter, Exclude Value or Isolate Value

Edit a filter to turn it into a Placeholder Filter
Click on a dimension value to Isolate or Exclude
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How to…

View detail data
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View Detail Data
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View Detail Data
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How to…

Redesign and modify reports
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Modify Report Layout – Design 
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Modify Report Layout – Design 
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Modify Report Layout – Listing 
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Modify Report Layout – Design 



14 ©2020 CVS Health and/or one of its affiliates. Confidential and proprietary.

Modify Report Layout – Summary Values On/Off 
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How to…

Save
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Save Personal Templates

What is Stored in 
a Saved Report 

or Dashboard

Templates:  
Personal and 

Global
*You cannot overwrite a 

Global

Saving a 
Personal Report 

or Dashboard

Deleting and 
Moving Personal 

Reports, 
Dashboards and 

Folders
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Save – Personal / You cannot overwrite global dashboards
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Thank you!
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